
 

 

 

Transfer 
 

1. Brief 
According to ‘Transfer of Property Act 1882’, transfer of property means an act by which a living 
person conveys property, in present or in future to one or more other living persons or to himself 
and one or more other living persons: and to transfer property is to perform such act. 
 
For GIDC estates, transfer of property can be of two types – Formal and Informal. Formal Transfer is 
between the partners, family, legal heirs in case of death, change in name of firm, etc. Informal 
Transfer is in favour of third party, transfer by virtue of auction done by DRT/ Banks/ Official 
Liquidators/ GSFC/ GIIC/ other financial institutions, change in type of constitution, transfer to co–
operative society, etc. 
 

 
 

2. Instructions for Applicant 

a) Apply Online 
• https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx  

 
b) Requirements 

1. For utilized property [Circular dated – 06-07-2017] 
1. Permanent electricity connection certificate 
2. In case the property is utilized for last 2 years from the date of transfer application 

► One electricity bill for each two quarters for last 2 years from the date of transfer 
application. 

3. In case the property is utilized for last 5 years from the date of transfer application 
► Documents mentioned at point no. 2 (+) any one electricity bill for last 5th year 

from the date of transfer application. 
4. In case the property is utilized for last 5 years or more but less than 10 years from the 

date of transfer application 
► Documents mentioned at point no. 2 (+) 3 (+) any two electricity bills for last 5th 

to 10th year from the date of transfer application. 
5. In case the property is utilized for last 10 years from the date of transfer application  

► Documents mentioned at point no. 2 (+) 3 (+) 4 (+) any one electricity bill for last 
10th year from the date of transfer application. 

6. Minimum 20 % ground coverage construction (Relaxation in minimum 20 % construction 
shall be applicable to exceptional cases as per policy of the Corporation. [Circular dated 
29/03/2011 and 20/12/2016] 

 
[If applicant is not able to submit utilization proofs, then property will be considered as non–
utilized property and N.U. penalty will be charged accordingly] 
 

 
 

https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx


 

 

 
 

1. Documents required from Individual Allottee 
1. For an individual Allottee – Transferor  

► Self-Attested Photo ID proof (Anyone: Passport/Driving License/ Voter ID/Aadhar 
Card)  

2. Other Documents – Transferor (old) 
► Undertaking on Rs. 300/- stamp paper for authenticity of signature of transferor and 

transferee 
► Undertaking on Rs. 300/- stamp paper for fulfilment of conditions mentioned in 

provisional transfer orders by transferor 
► Annexures of undertaking by transferor & transferee. (Soft copy available while 

doing application) 
3. For an Individual Allottee – Transferee (new) 

► Self-Attested Photo ID proof (Anyone: Passport/Driving License/ Voter ID/Aadhar 
Card)  

4. Other Documents – Transferor (as questionnaire) – 
► Possession Receipt 
► Identity proof of applicant 
► Lease Deed 

 
2. Documents required in case of Company – Transferor 

1. Copy of Resolution passed in the Board Meeting authorizing the Director for execution of 
documents 

2. Self-Attested Photo ID proofs of authorized Director (Anyone: Passport/Driving License/ 
Voter ID/Aadhar Card)  

3. Self-Attested Photo ID proofs of all Directors in case no resolution has been passed for 
authorizing the Director (Anyone: Passport/Driving License/ Voter ID/Aadhar Card) 

4. Copy of Memorandum and Article of Association 
5. C.A. certificate showing list of directors at the time of allotment and at present 
6. C.A. certificate showing name of the shareholders along with their percentage 

shareholding in the company at the time of allotment and at present 
7. Copy of resolution passed in board for transfer of plot (purchase/sell) 

  



 

 

 

3. Charges/Fees 
a) Transfer fee and non–utilization penalty as mentioned in the below table is applicable: 

 

All types of 
properties 

Formal / Informal type of Transfer 

Utilized Plot / Shed  
(As per policy of the 

Corporation) 

Plot / Shed which has been 
utilized earlier but is 

closed at present or does 
not fall under definition of 
utilization as per policy of 

the Corporation. 

Open plot (In case of formal transfer of 
Open / non - utilized plot / shed except 
in case of formal transfer in favour of 

legal heirs due to death of allottee) 

Category 1 Category 2 Category 3 

Transfer Fee 
(On 

prevailing 
A.P.) 

Non - 
Utilization 

Penalty (On 
prevailing 

A.P.) 

Transfer Fee 
(On 

prevailing 
A.P.) 

Non - 
Utilization 

Penalty (On 
prevailing 

A.P.) 

Transfer Fee 
(On prevailing 

A.P.) 

Transfer Fee 
(On prevailing 

A.P.) 

Non - 
Utilization 
Penaty (On 
prevailing 

A.P.) 
Informal type 

of transfer 
Formal type 
of transfer 

If transferor 
has utilized the 
property for 
less than last 5 
years. 

15% 

2% p.a. for 
the max. of 

last 10 years 
15% 

2% p.a. for 
the max. of 

last 10 years 
30% 10% 2% p.a. 

If transferor 
has utilized the 
property for 
last 5 years or 
more but less 
than 10 years. 

10% 

If transferor 
has utilized the 
property for 
more than last 
10 years. 

5% 

 
b) Transfer in case of Co–operative Society: 

• If property is getting transferred for the first time in favour of co-operative society, transfer 
fee / NU penalty mentioned in above table shall be applicable with reference to circular dated 
01/01/2011. If there is a change in members of co-operative society, transfer fee as per 
circular dated 01/01/2011 shall be leviable. 

• If the utilization proofs provided by transferor are in the name of transferee then additional 
transfer fee @3% shall be leviable over and above transfer fee mentioned in above table. 

 
c) Transfer of property by virtue of auction done by DRT/ Official liquidator/ bank/ other financial 

institutions: 

• Transfer fee @25% of prevailing A.P. 

• Non-utilization penalty: 
o No N.U. penalty for the 1 year from the date of physical possession of plot taken over 

by the auction purchaser. 
o 1 % N.U. penalty @ prevailing A.P. for 2nd year. 
o 2 % N.U. penalty p.a. @ prevailing A.P. for rest of the unutilized period.  

• O/s. dues / fees / charges / tax, etc. 
 

d) For GSFC/ GIIC cases, circulars issued by the Corporation periodically shall be applicable. 
 

 

 



 

 

4. Application Process 
 

 
 
Note: Above mentioned graphical representation is synopsis of respective policies only. Any allottee/ applicant 
shall have to abide by the policy of the Corporation which may be changed from time to time.  

 
 

5. Delegation of Power 
a) Informal type of transfer: 

• Industrial/ Commercial properties – Regional Manager/ Divisional Manager. 

• Transfer of property by virtue of auction done by GSFC/ DRT/ Official liquidator/ bank/ other 
financial institutions – Divisional Manager 

• Residential/ Housing Property – Cases where properties allotted to GIDC Employee – Joint MD/ 
Executive Director.  

• Residential/ Housing Property – Except the cases where properties allotted to GIDC Employees:  
a) Same Constitution – RM/ DM  
b) Change in constitution – VC & MD 

 
b) Formal type of transfer:  

Divisional Manager (Except in case of death of original allottee with no legal heir).   

 
6. Reference Circulars 
Link to find the list of important circulars related to ‘Transfer of Property’: 
http://gidc.gujarat.gov.in/circular-post-allotment.html  
https://gidc.gujarat.gov.in/pdf/Circular/2020/Compilation-Transfer-policies.pdf  

 

7. Link for Application 
► Open: https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx  
► Login/ Register on GIDC portal 
► Click “Application for Transfer” 

 

http://gidc.gujarat.gov.in/circular-post-allotment.html
https://gidc.gujarat.gov.in/pdf/Circular/2020/Compilation-Transfer-policies.pdf
https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx


 

 

 

 

 



 

 

 


