
 

 

Sublet 
 
 

1. Brief 
Subletting is leasing of property by an allottee to a sub-allottee. Wherein an allottee enters into a 
contract with another party (sub allottee) for the property the allottee leases, according to GIDC 
policies. Subletting can be for Industrial/ commercial/ housing plot & sheds, mobile tower and petrol 
pump. There are specific provisions governing subletting of GIDC estates. 
 

2. Instructions for Applicant 

a) Apply Online 

https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx  
b) Requirements 

► The allottee needs to enter into leave and license agreement with the third party. 
► 100% constructed/utilized plot can be sub-let. 
► Request for sub – let of plot, having unauthorized construction / utilization is not acceptable.   
► Subletting Application will not be allowed if: 

o Unauthorized construction is done/found on the Plot 
o Unauthorized Usage found on the Plot 

► Frontage charges will be applicable if the plot to be subleted is facing GIDC road having width 
18 meter 

 
Documents related to identity proof 

► Identity proof of applicant 
► Identity proof of Registered Office 

 
Document related to 2(r) permission 

► NOC of Bank / Financial institution 
 

General Document 
► Self-attested photo ID proof - (PAN Card, Passport, Driving License, Voter ID etc.)  
► Deed executed (Rent Agreement) between two parties for the purpose of sublet 
► Activity of Subletee i.e. brief project profile 
► Sketch of proposed subletting along with area (In Sq. Mt.) 
► If Plot is utilized, utilization proofs shall be provided by the party – Minimum 20 % ground 

coverage construction (Relaxation in minimum 20 % construction shall be applicable to 
exceptional cases as per policy of the Corporation. [Circular dated 29/3/2011] 

 
Document for verification of initial utilization of property 

► Water release certificate and water bills for first 3 months and for last two years 
► Power release certificate and electricity bills for last 2 years (Quarterly Bill Copy) 
► Challan of VAT 
► Challan of excise duty 

 
[If applicant is not able to submit utilization proofs for the last 2 years from the date of transfer 
application, then property will be considered as non – utilized property.] 
 
Document related to Petrol Pump (If applicable) 

► Subletting agreement between allottee and petrol company 
► Undertaking of petrol company to handover physical possession to allottee after 

completion of subletting period 
► Undertaking of petrol company for not transferring the subletting land during subletting 

period 
► Undertaking of petrol company for not using subletted land for any other purpose than 

petrol pump 

https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx


 

 

► Undertaking of allottee for not using subletted land for any other purpose than petrol 
pump 

► Undertaking of petrol company for security and safety of subletted land 
► Undertaking of allottee for security and safety of subletted land 

 

3. Charges/Fees 
1. Administrative charges 
2. Subletting Fee 
3. Engineering and Account Dues 

 

4. Application Process 
 

 
 
Note: Above mentioned graphical representation is synopsis of respective policies only. Any allottee/ applicant 
shall have to abide by the policy of the Corporation which may be changed from time to time.  

 

5. Reference Circulars 
Please go through the link to find the list of important circulars related to ‘Subletting of 
Properties’: http://gidc.gujarat.gov.in/circular-post-allotment.html  
https://gidc.gujarat.gov.in/pdf/Circular/2020/Sublet.pdf  
 
 

6. Link for Application 
► Open: https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx  
► Login/ Register on GIDC portal 
► Click “Application for Subletting” 

 

http://gidc.gujarat.gov.in/circular-post-allotment.html
https://gidc.gujarat.gov.in/pdf/Circular/2020/Sublet.pdf
https://egov.gidcgujarat.org/gidcgg/applicantlogin.aspx


 

 

 
 
 

 
 
 
 
 


